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INFORMATION ON HOLIDAYS / LEAVE IN TERM-TIME 
Parents are expected to arrange holidays or leave of absence during school holiday periods whereby their education is not disrupted. The Government's policy is that holidays in term time will not be agreed as they have a detrimental effect on children's education. 
Other Reasons - In line with guidance from DFES update in 2013, requests for leave in term time for other reasons should only be agreed in very exceptional circumstances for the shortest possible period. The governing bodies authorise the Head Teacher to act on its behalf. The governors also expect applications for leave in term time to be refused. In very exceptional circumstances discretion may be appropriate, the principles for defining 'exceptional are rare, significant, unavoidable and short; unavoidable meaning that it could not reasonably be re-scheduled at another time. 
Unauthorised Leave in Term Time or Failure to Return from Authorised Leave - If parents take children out of school for unauthorised leave (or fail to return from an authorised leave when agreed) for 5 days or more a penalty notice will be issued to both parents with parental responsibility. (*Payment of a Penalty Notices within 21 days is £60 per parent per child after this time but within 28 days is £120 per parent per child.) 
Applications- Parents must complete the attached form at least 1 month in advance. They should provide supporting evidence of the exceptional circumstances and why the leave must be taken in term time instead of in the school holidays. All applications will be considered carefully, considering how the pupil's educational progress could be affected. 
Losing the school place - In addition to a penalty notice and a possible criminal record; you need to be aware that by taking your child/children on holiday during term time you risk losing their place at this School. Parents will then have to re-apply for admission when they return but this is dependent on places being available. 
*(this is in accordance with the Education (Penalty notices) (England) Regulation 2007 (as amended) and Section 444 Education Act 1996). 
Please complete the below to confirm you have read and understood the information above. 
Name: _______________________ Signature: __________________ Date: _____ Name of Pupil: _____________________________ Year_________ 
Please complete the following form and return to the school office to be processed.

I request permission for the following child/children to have a leave of absence from school: 
	
	
	
	School to complete

	Name(s)
	Date of Birth
	Year
	Attendance: Current year
	Attendance: Previous year

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Dates of leave
	From:
To (inclusive):

	Number of school days absent
	

	Reason for request
	


	Destination
	

	Parent/Carer 1:          Name:
[bookmark: _GoBack]                         Address:

                    Relationship:
	

	Parent/Carer 2:          Name:
                         Address:

                    Relationship:
	



Parent/Carers Signature ______________________ Date _____________
Please note if a leave of absence is taken during term time, your child/children’s percentage of attendance will drop.
___________________________________________________________
For Office Use Only:  
Pupil/s Year Group involves statutory assessment Yes / No 
Leave of Absence Agreed: YES / NO 
Reason for absence not agreed: _____________________________________ 
Signed _________________________________	Date _______________
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tart children off
on the way they
should go and even
when they are old,
they will not turn
from it.
Proverbs 22:6
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